EMERGENCY CONTACT INSTRUCTIONS

Please take a minute to complete this very important online process to ADD
your Emergency Contact information.

STEP 1: Go to Today@Dean
STEP 2: Click on SELF-SERVICE

3 EMPLOYEES

Essential Links

Campus Safety/Community Awareness Information

e @ nittps://coll-selfzervice.dean.edu/Student O - & ¢ | (@ Dean College Self Senvice
File Edit View Fovorites Tools

come to Colleague Self-Service!
to get started.

* STEP 3: Click on USER OPTIONS

&

STEP 4: Click on EMERGENCY INFORMATION
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STEP 5: Click on “ADD NEW CONTACT”

e B https://coll-selfservice.dean.edu/student/UserProfile/Emergencylnformation £ ~ @ € || [ pean College Self Service |-

— / ° Sign out ? Help

User Options Emergency Information
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Emergency Information
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iy Emergency Contacts

Last Confirmed On: 08/16/2017 )
Confirm

I confirm that this infoermation is accy, d current as of today.

Add New Contact

STEP 6: Add your Emergency Contact Information- ALL FIELDS

» Full Name (First Name and Last Name)
> Relationship to you

» Daytime phone

» Evening phone

> Street Address/City and State

e B hitps://coll-selfservice.dean.edu/student/UserProfile/Emergencylnformation £ ~ @ ¢ || [E Dean College Self Service LF|&

¥Be sure to
Emergency Contact Information X
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Daytime Phone
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